






Resolution # _________________ 
Resolution Amending Washburn County Code of Ordinances, Chapter 38, Article II, 

Division 24 Campgrounds and Resorts 

Zoning Ordinance Text Amendments 2023 

WHEREAS, the Washburn County Zoning Committee held an advertised public hearing on 
May 23, 2023 to adopt the attached text amendments to the Zoning Ordinance and; 

THEREFORE, be it resolved that the above mentioned text amendments be brought before the 
Washburn County Board of Supervisors for action, in accordance with Chapter 59.69 (5)(e)5 of 
the Wisconsin Statutes. 

Recommended for adoption by the Washburn County Zoning Committee this 23rd day of May, 
2023 and approved by the Washburn County Board of Supervisors this 20th day of June, 2023. 

 

________________________________  __________________________________ 
Jocelyn Ford, Chair     Bob Olsgard, Vice Chair 
 
________________________________  __________________________________ 
Brian Melton      Jerry Smith 
 
________________________________ 
Paul Johnson 
 

 

Pursuant to Chapter 59.69 (5)(e)5 of the Wisconsin Statutes, the Board’s action on the text 
amendments to Washburn County Code of Ordinances, Chapter 38, Article II, Division 24 
Campgrounds and Resorts is:  

 

 Approval of the text amendments. 

 

Approval of the text amendments with the following amendments made by the Board:  

______________________________________________________________________. 

 

Denial of the text amendments. 

 

Referral of the text amendments back to the Zoning Committee with instructions to 
prepare another text amendment for full County Board approval/denial.  

 

_____________________________________  __________________   

David Wilson, Chair-Washburn County Board  Date  

















































 
RESOLUTION #     

 
 

RESOLUTION TO APPOINT BOARD OF ADJUSTMENT MEMBERS 
 
  
 WHEREAS, the Washburn County Board of Adjustments (BOA) is required to have five (5) 
members and two (2) alternate members with 3 year term limits; and,  
 
 WHEREAS, said terms for two members are due to expire on June 30th, 2023; and,  
 
 WHEREAS, the alternate members need to be placed into a 3 year staggered rotation.  
 
 THEREFORE, BE IT RESOLVED, that the terms of Ruth King and Mike Spafford are 
determined to be effective July 1, 2023 through June 30, 2026 and that the alternate member terms for 
Dave Dodge are determined to be effective July 1, 2023 through June 30, 2026; and, 
 
 BE IT FURTHER RESOLVED, that the Board of Adjustment members, including alternates, 
shall be qualified to serve as set forth under Wis. Stat. §59.694(1)(c). 
  

FISCAL IMPACT:  None 
 

Recommended for adoption by the Washburn County Executive Committee this 14th day of June, 2023 
and approved by the Washburn County Board of Supervisors this 20th day of June, 2023.   
 
 
             
David Wilson, Chair       Linda Featherly, 1st Vice Chair  
 
             
Tim Kessler, 2nd Vice Chair    Hank Graber, Member 
 
      
Lolita Olson, Member 































Washburn County 
Personnel Requisition Form 

Date:    ☐ New Position  ☒ Position Vacancy        ☐ Position Change 
06/05/2023 

 
POSITION INFORMATION: 

 
WAGES/BENEFITS/FUNDING:  

Wage/Hr at 
Step K1 after 
training Hrs/Yr Wage/Yr WRS Taxes W/C 

Health, Vision, Dental 
Insurance   

 
Total 

22.54 1060.80 23,910.44  1829.15 817.74 Full year at 51% 26,557.33 

22.54 520 11720.80  896.96 400.86 Little less than ½ yr at 51% 13,018.62 
 
 
 Is this request budgeted?    YES       NO   List the funding source:   
 

 
FISCAL ANALYSIS (from above): 

CATEGORIES BUDGET ESTIMATES  
(EST.) 

Other operating expenditures (include costs to hire – advertising, 
interviewing, testing/reviewing applicants  0 

Wages and Benefits  13018.62 
Personal Equipment (e.g. tools, uniforms, safety equipment) 0 

Mileage & Meals 0 
Training Expenses (Including memberships) 0 

Computer Equipment (e.g. hardware, software, wiring, etc.) 0 
Office Furniture and Supplies 0 
Renovation/Relocation Costs 0 
Revenues (Use Negative #) 0 

TOTAL: 13018.62 

 

Position Title:  Dispatch                                                                                        Department: Dispatch 
  
Effective Date: 07/13/2023 
  

 

Position Type:              ☐     Full Time              ☐     Part Time                  ☒      LTE               ☐      Casual 
 

   
Reason for Request:  .51 to cover a medical leave  
 
Why is position required or why can’t present employees complete the work or why can’t position be contracted? 
Medical leave that may turn into leave of absence in future 
 
Is office space, furniture and office equipment available?     ☐   Y   ☒    N 
 
If not, explain plan to obtain:  
  



 
DISCUSSION AND JUSTIFICATION OF PROPOSED POSITION 

Cells will expand as you type. 

Does this position already have a position classification and 
position description? If yes, please attach appropriate 
documentation.  If no, has a Position Questionnaire been 
completed? 

 

What are the major functions or examples of work 
performed of the proposed position? 

 
 

Minimum Educational Requirements and minimum 
experience for this position?  

Knowledge Skills and Abilities?  

What caused the need for this position? (i.e. State or 
Federal initiatives/mandates, increased workload, etc.)  

What/Who generates the work which is to be done?  The 
public? The department itself? Another department within 
the County? 

 

Is this work currently being performed by someone else?  If 
yes, how and by whom?  

How does this position fit into the organizational structure of 
the Department? (Please attach an organizational chart.)  

How will this position affect other employees in the 
department?  (e.g. supervision, subordinates, etc.)  

Who would perform the duties of this position when the 
incumbent is on vacation or using sick time?  

Are there alternatives to the services that this individual 
would provide?  If yes, explain.  

What will be the effect or where would the impact be felt if 
this position is not created or not replaced?  Please explain.  

Can the position costs be offset by eliminating or reducing a 
lower priority function? Please explain.  

Is there a workspace available for this employee? If yes, 
where?  If no, what needs to be done to accommodate the 
requested position? 

 

How does this position fit into the long-range and strategic 
plans of the Department and/or County?  

 
Justification for request or general remarks/comments about the position: 
 
 
 
 
 
 



 
 
Approvals: 

DEPARTMENT HEAD: 
I hereby certify that the above information is correct. 

 DATE:       

 
Committee of Jurisdiction: 

COMMITTEE: 
Approved                  Denied          
 
Comments                

 DATE:       

 
 
HUMAN RESOURCE DIRECTOR APPROVAL: 

Filling of position is:    Approved       Not Approved 
  
Comments:       
 
Human Resources Director:       Date:       

 
 
COMMITTEE APPROVALS: 

PERSONNEL 
COMMITTEE: 

Approved                  Denied          
 
Comments                

 DATE:       

COUNTY BOARD  
(IF NECESSARY) 

Approved                  Denied          
 
Comments                

 DATE:       

 
 
 
 
 















 
 

RESOLUTION # _______ 
 

RESOLUTION APPROVING 1.0 SUPPORT STAFF/ADMIN ASST. FOR 
PERSONNEL/FINANCE/EMERGENCY MANAGEMENT 

 
WHEREAS, in 2022, the HR Generalist position in the Personnel Department was eliminated 
after a resignation and the duties were distributed among the two hourly employees in the 
office who already had full time positions, and;  
 
WHEREAS, the new HR Director was to re-evaluate the workload and decide if an HR 
Generalist position would be needed, and;  
 
WHEREAS, currently the Finance and HR Department have a Payroll/ Accounts Payable 
Coordinator that does not have a backup, and;  
 
WHEREAS, it is recommended that a HR Generalist position is not needed, however, a 
position is needed that is able to be support to the Personnel and Finance Departments with data 
entry, answering phones, main window customer service, backup for payroll and accounts 
payable, as well as admin asst. support to the Emergency Management Department, and;  
 
WHEREAS, hiring a Support Staff/Admin Assistant for Personnel/Finance/Emergency 
Management will fill a much needed position as a backup as well as to help the overall 
functions of all of the respective departments.  
 
THEREFORE BE IT RESOLVED; that the Washburn County Board of Supervisors approve 
the 1.0 position for a Support Staff/Admin. Assistant to be shared amongst the Personnel/Finance 
and Emergency Managements Departments. .  
 

FISCAL IMPACT 37,640.03 being split accordingly: 40% from Personnel, 40% from 
Finance and 20% from Emergency Management.  

 
Recommended for adoption by the Washburn County Finance Committee this 15th day of June, 
2023, and the Washburn County Personnel Committee on 20th day of June, 2023 and approved 
by the Washburn County Board of Supervisors this 20th day of June, 2023. 
 
________________________________   _________________________________ 
Hank Graber, Chair of Personnel                          Stephen Smith, Chair of Finance 
    
________________________________   _________________________________ 
Lolita Olson, Vice Chair of Personnel   Linda Featherly, Vice Chair of Finance
   
________________________________                     __________________________________ 
Linda Featherly, Member of Personnel                       Scott Roppe, Member of Finance 
 
________________________________                     __________________________________ 
Jocelyn Ford, Member of Personnel                            Cristina Masterjohn, Member of Finance 
 
________________________________                     __________________________________ 
Brian Berg, Member of Personnel                               Sandy Johnson, Member of Finance 
 



Washburn County 
Personnel Requisition Form 

Date: 01/05/2023  ☒ New Position  ☐ Position Vacancy        ☐ Position Change 
 

 
POSITION INFORMATION: 

 
WAGES/BENEFITS/FUNDING: 

Wage/Hr at 
Step H grade 
7 Hrs/Yr Wage/Yr WRS Taxes W/C 

Health, Vision, Dental 
Insurance   

 
Total 

$20.32 – full 
yr 1950 $39,624.00 $2694.44 $3031.24 $1355.14 $28,575.24 $75,280.06 

20.32 – 6 mths 975 $19,812.00 $1347.22 $1515.62 $677.57 $14,287.62 $37,640.03 
 
 Total cost for other equipment and/or training?  $0  
 
 Is this request budgeted?    YES       NO   List the funding source:  Contingency 

FISCAL ANALYSIS (from above): 

CATEGORIES BUDGET ESTIMATES  
(EST.) 

Other operating expenditures (include costs to hire – advertising, 
interviewing, testing/reviewing applicants   

Wages and Benefits  $37,640.03 
Personal Equipment (e.g. tools, uniforms, safety equipment) 0 

Mileage & Meals 0 
Training Expenses (Including memberships) 0 

Computer Equipment (e.g. hardware, software, wiring, etc.) 0 
Office Furniture and Supplies 0 
Renovation/Relocation Costs 0 
Revenues (Use Negative #) 0 

TOTAL: $37,640.03 

Position Title: Support Staff/Admin Asst.                                                  Department: Personnel/Finance/Emergency  
                                                                                                                                          Management 
  
Effective Date: 07/03/2023 
  

 

Position Type:              ☒     Full Time              ☐     Part Time                  ☐      LTE               ☐      Casual 
 

Duration of employment of requisitioned personnel: On-going 
   
Reason for Request: Needs identified in the office  
 
Why is position required or why can’t present employees complete the work or why can’t position be contracted? 
Currently, we have a need in this office for a person to have support staff/admin assistant duties. We need someone who 
can put data into spreadsheets, be the main person for the window and answering of phones, to back up payroll and 
accounts payable, as well as be an admin assistant for Emergency Management.  
 
Is office space, furniture and office equipment available?     ☒   Y   ☐    N 
 
If not, explain plan to obtain:  
  



 
 

DISCUSSION AND JUSTIFICATION OF PROPOSED POSITION 
Cells will expand as you type. 

Does this position already have a position classification and 
position description? If yes, please attach appropriate 
documentation.  If no, has a Position Questionnaire been 
completed? 

Yes, attached 

What are the major functions or examples of work 
performed of the proposed position? Please see attached Job Description 

Minimum Educational Requirements and minimum 
experience for this position? 

Please see attached Job Description 

Knowledge Skills and Abilities? 
Please see attached Job Description 

What caused the need for this position? (i.e. State or 
Federal initiatives/mandates, increased workload, etc.) 

Would be filling position that is being vacated. Position has a full 
caseload to be transferred.  

What/Who generates the work which is to be done?  The 
public? The department itself? Another department within 
the County? 

Public 

Is this work currently being performed by someone else?  If 
yes, how and by whom? Yes, full time SW staff with full caseload   

How does this position fit into the organizational structure of 
the Department? (Please attach an organizational chart.) Under the supervision of the Child and Families Supervisor 

How will this position affect other employees in the 
department?  (e.g. supervision, subordinates, etc.) Position is equal to others on the unit regarding duties, caseload, etc.    

Who would perform the duties of this position when the 
incumbent is on vacation or using sick time? Other Social Workers or Supervisor.  

Are there alternatives to the services that this individual 
would provide?  If yes, explain. No 

What will be the effect or where would the impact be felt if 
this position is not created or not replaced?  Please explain. 

Caseloads for other workers will increase beyond capacity, leading to 
overtime pay, burnout, etc. 

Can the position costs be offset by eliminating or reducing a 
lower priority function? Please explain. No. Currently budgeted and position carries full caseload.  

Is there a workspace available for this employee? If yes, 
where?  If no, what needs to be done to accommodate the 
requested position? 

Yes 

How does this position fit into the long-range and strategic 
plans of the Department and/or County? 

Position will continue to carry full caseload to serve children and/or 
families, and adults regarding child abuse and neglect, mental health 
and/or substance abuse issues.  Maintaining this position allows for a 
balanced caseload within the department to effectively serve 
Washburn County residents in a timely and effective manner.  

 
Justification for request or general remarks/comments about the position: 
This position is filling a vacancy that carries a full caseload.  Reduction in this position or leaving it vacant would create 
unmanageable caseloads for other workers, causing potentially delayed services to clients, overtime and burnout for staff.  



 
 
 
 
 
 
 
Approvals: 

DEPARTMENT HEAD: 
I hereby certify that the above information is correct. 

 DATE: 01/05/2023 

 
Committee of Jurisdiction: 

COMMITTEE: 
Approved                  Denied          
 
Comments                

 DATE:       

 
 
HUMAN RESOURCE DIRECTOR APPROVAL: 

Filling of position is:    Approved       Not Approved 
  
Comments:       
 
Human Resources Director:       Date:       

 
 
COMMITTEE APPROVALS: 

PERSONNEL 
COMMITTEE: 

Approved                  Denied          
 
Comments                

 DATE:       

COUNTY BOARD  
(IF NECESSARY) 

Approved                  Denied          
 
Comments                

 DATE:       
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